Manual-1
Particulars of organization functions and duties
{deciion 4(1) (b) ()]

PISTRICT TREASURY :NABRANGIPUR
Passing ot Bills /Challans
Sending of monthly Account
1o AGLOrissa :
Supply of Stamps to the Vender & Pubilic
Kceping of all valuable property
In ihe strong room
Control & Supervision of Sub-Treasury

Manual-2
Powers andd Jties Otficers and Employees
{Seciion 4 (i) (b) ()|

Power and Duties of Officers and Statt

To watch all the financial matters of Govt.&rendering of Govt,
ALLounis

Manual-3
Procedure followed in decision-making process
iSeciion 4 {1) (b) (ii)]

Biiis presented by the different D30s are veceived by the DA in O1TMS

Then the bilks are routed through ine Concerned DA 1o pass and forward to through Accountar
atter wiatching the rules and procedure issued from time to time

Adier payment by the SBI ,Nabraugpur ihe accounts of the respeciive day are being

Prepared tor rending Ist list and 2™ list account to AG



Manual-4
Norms set for the discharge of functions
[Section 4 (1) (b) (iv)]

The talls are disposed oft in time. Monthly accounts are submitted to AG in time
Tenstons when appeared are disposed on the same day

Manual-5
Ruies, regudation, instructions, manuals and records for discharging tunctions

res

[Seciion 4 (1) (b) (i)]

Rules and procedures followed as per the Orissa Treasury Code/O.GF.R/Orissa Service Code
Traveling Allowance Rule/G P F Rules/Accounis Code with other Financial Rules 1ssued time to time



Manuai-6
A Statement of the categories of documents that are held by it for under its control.
iSection 4 (1) (b) {(vi)]

A Statement of the categories of documents held

FToken Register/Pl. Account Register/Stamp stock and sale register/
Deposii Regisicr/Repayment Regisier/Stock register of stationery /Issue of Book of Drawal
Valuabie Register/Advice Register for pension payment/Receive Register/Issue Register
reon Boui/Casit Book/ PARegister
Cash Book of Accounts (Payment & Receipt)/I'ranster (heck Register are preserved in OrMs

Manwal -7
Particulars of any arrangement that exists for consultation with or representative
by the wembers of the public in relation o the formuiation of its policy of impicmentation
isection 4 (1) (b) (vii)|

idetails ot consultative committees & other bodies with which consultations are held

The Direclor ot Preasuries and Inspection ,Orissa 1s the appointing authority m respect of Class [IT
Employees. The Treasury Officer,Nabragpur s the appointing authority of Class TV



Manual —8

| A Statememt of Board, Councii, Committees and other Bodies Constituled
ISection 4 (1) (b) (viii)]

Last ot Borads. Councils, Committees etc.

N1

Manual -9
‘ Directory ot Officers and Employees
| iSeciion 4 (1) (b) (viii)]

Bire hinrv

HH\T()P _ Ndme & Designation 1O {fice Phone No. i E.Mail Address E

|\ O 1B B Jona, ¥ 222073 I; k
| ‘} | __' To Nebrangpur L i ) ~ L o vﬂ
: | 7()3”’77} Sri R K Patra, Accnuntarﬂ“ { ] { - m,q
F [ 03 | 5§ CH Satman f l i
‘L ‘L- o r ,z’\uu\huuaﬁt [‘ |i ~ %
E ‘ !’_)4 ! ‘-\r'! Raghab Patinak ‘ | \
r ‘. ,bunm Clerk : 1| |\
E i| 05 ‘| S1i 1 Mohan Rao Subudhi i| E %
| | ‘ Senor Clerl, i | |
L \' 06 | Sri Dena Bandhu Gouda ‘I \ t
‘L [ € Senior Clerk | | o | ]
| 07 Sk AmevaDaary |
| L U i \rt K (: Manadal, Peon | { |
| J 0y } S (op Pattnaik.Peon 1 % i
L | A |

10 56D Bissoi,peon




Manual —10
‘The monthiv remuneration reccived by each of the officers and employecs,
mciuding the system of comensation as provided in the regulations
ISection 4 (1) (b) (x)|
Besides Salary of the following officers posted to different Block & Sub-Divisions
is being drawn at District Level

Name of the employees Gross Salary
B 1 Jena. To Nabrangpur In-charge

Srt R K Patra. Accountant 21171/-
Sr1 i3 Ch Satman, Accountant 20801/~
St R Pattmank Sr.Clerk 17311/
s11 12 Gouda,Sr.Clerk 14525/-
Sr1 i3 M R Subudhi Sr.Clerk 14738/-
Sri K Amanatva,fJaiatary 10097/-
Sri1 K Ch Manadal, Peon 10097/~
Sri {1 P Pattnank, Peon 10407/-
Sr1 13 Bissonpeon 994 5/-
Manual) 11

'I'he Budget ailocated to cach agency
{Seciion 4 (1) (b) (xi)]

lt Major Head " Expenditure for ll Fxpenditure || Proposed for - " .
il \! the | ast 1| for 1§ (2010-11) | 1|
g | Year(2008-09) | (2009-10) | & |
2054 veasary 12195229 [2510816 | 2450757 | L




Manual —12
The manner if execution in of subsidy program
[Section 4 (1) (b) (xii)]

List of institutions given subsidy
Nil
List of individuals given subsidy

Nil

Manual -13
i*articutars of recipients of concessions permits or authorizations granted
iSection 4 (1) (b) (xiii)]
List of beneficiaries

Nil
Manual -14
Information available in an electronic from

ISection 4 (1) (b) (xiii)|

Detaiis of information
Nil
Manuat —15
Particulars of facilitics available to citizens of obtaining information
[Section 4 (1) (b) (xv)]
Facilities available for obtaining information

Not available
Manual -16
Name designation and other particutars of Public Officers
{Section 4 (1) (b) (xvi)]

List of Public Information Officers
P13 -8Svi R K Patra, Accountant
Addl P10:-821 Raghab Pattnaik,Sr.Clerk
First appeiiate authority:-U'reasury Officer \N abrangpur
Sccond Appeliate authority:-Information commission of Orissa
Chiet Administrative authority:-Director of I'veasuries and Inspection, Orissa, Bhubaneswar



Manual 17
Other information as may be prescribed
[Section 4 (1) (b) (xvii)i
Whether mformation as preseribed tor dissemination shall be collected, tabulated,
complicd. coliecied & prepared in the form of manual from time to time.
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