Mannual-1
particulars of organaisation functions and duties
{section 4(1)(b)(D}

SUB TREASURY :KHATIGUDA

passing of Bills/Challans
payment of pensions

sending daily accounts to
Dist Treasury Nabarangpur

‘Mannual-2
Powers and Duties Officers and Employees
{section 4{1)(LY(I1)

power and Duties of officers and staff

To watch all the Financial matters of Govt.& rendering of Govt.

Account.

Mannga@~§
procedure followed in di
) (

ion making process
{section 4(1 111

cis
BY(i11)

gi11 preserted by the different DDOs are received by the DA in
OTMS Then the billsare routed through the Concerned DA to pass and
forwarded to through Accountant after watching the rule and procedure
issued From time to time after payment by SBI Khatiguda the accounts
of respective days are being prepared and send to Dist Treasury
Nabarangpur.
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untitled

Mannual-4
Norms set for the discharge of funtions

{section 4(1)(b)(iv)}

The bills are disposed off in time .Daily accounts are submi tted

to the Dis-Treasury Nabarangpur in time .
pensions when appeared are disposed on the same day.

Mannual-5
Rules,regu1ation,instructions,mannua]s and rrecords for
discharging functicns
{section 4(1)(bY(1)

Rules and procedure followed as_per the Orissa Treasury Code/0.G.F.R/
Orissa Sevice Codg/Trave11lqg Allowance Rule/GPF Rules/Accounts Code
with other financial rules issued time to time.
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Manual-6
A Statement of the categories of documents that are held by it for under its control.

[Section 4 (1) (b) (vi)}
A Statement of the categories of documents held

'Token Regijster/PL Account Register/Stamp-stoclkand sale register/
Deposii Register/Repayment Register/Stock regisier of stationery /Issue of Book of Drawal
Vaiuable Register/Advice Register for pension payment/Receive Register/Issue Register
Peon Book/TCash Book/ PARegister
Cash Book of Accounts (Payment &Receipt)/ Transfer Check Register arce preserved in OTMS

Manual -7
ement that exists for consultation with or representative
1 fo ine formulation of its policy of implementation
|Section 4 (1) (b) (vii)]

Pacticulars of any arrang
by the members of the public in reiatio

Details of consultative committees & other bodies with which consultations are held

sa is the appointing authority in respect of Class 111

The Director of I'reasuries and Inspection ,Ons . )
the appointing authority of Class TV

Employees. The Treasury Officer,Nabragpur 18
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Mannual-8 .
A statement of Board,Council,Committees and Bodies Constituted

{section 4(1)(b)(viii)}

List of Board,Councils,Committees etc.

-NiT-

Mannual-9
pDirectory of Officers and Employees
{Section 4 (1)(bY(viil)

Directory

ST1.NO. Name & Designation office Phone No. E.Maii Address

01. Sri Ripunath Suna,0AS(i)ir. 224020
$.T.0.Khatiguda

02. 5ri Parimal Sikdar

sr,Clerk
03 Sri S.N.Dash,Peon
04 Smt-Daimati Amanatya
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Mannual-10
The monthly remuneration received by each of the officers and
employees including the system of comensation as provided in the

regulation
{section 4(1) (b))

Besides Salary of the following officers posted to different
pleock & Sub Divisions 15 being drawan atDistrict level

Name of the employees Gross salary b ™.

sri Ripunath Suna OAS $.T.0.1/C -

sri Parimal sikdar,sr,clerk 14995/~
sri S.N.Dash , peon 10519/~
Smt-D.Amanatya,peon 10336/~

Mannual-11
The budget allocation to each agency
{section 4(1) () (xi)

Major Head Expenditure for Expenditure proposed for
the last year for (2010-11)
(2008-09) (2009-10 )
2054-00-097 446994/~ 536443/~ £41010/-
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Manual —12
'The manner if execution in of subsidy program
[Seciion 4 (1) (by (xid)]

i ist of institutions given subsidy
Nil
List of individuals given subsidy

RIL

Manual —13
frarticulars of recipients of concessions permits or authorizations granted
[Section a(H®» (i)
[ ist of beneficiaries

Nil
Manual -1 4
Information available in an electronic from

|Section 4 Q) ) (xiii)}

Details of information
Nil
Vianual -13
particulars of fa cilities available to citizens of obtairing information
[Section 4 (i) (&) (V)i
aciiitics available for obtaining information

Mot available



untit1ed
Mannual
Name and designation and othe gartﬂcula's of public officer
{Section 4x;,(b)(xv1

tist of Public Information Officers

PIO: Sri Parimal Sikdar, sr.Clerk

Addl P10 :-- - .
First appellate authority:- Sub Treasury Officer,Khatiguda '
Second appes!ate authority:-Irformation commission of Orissa

Chief Administrative authority:-Director of Treasuries and

Inspection Orissa Bhubaneswar

. Magnua3~17
Other information as may be prescribed
fsection 4L1){EY Gxwii)

whether information as prescribed for dissemination shall
be collected, tabulated, comp!wed and prepared in the form of
mannual From time to time.
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